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Wedding Reception Planner - Please print and fill out, bring to wedding meeting
GENERAL INFORMATION

Date of Reception: 






__________________________
Bride and Groom’s Names: 








__________
Location of Wedding Ceremony: 







__________
Time of Wedding Ceremony: 








__________
Location of Wedding Reception 








_____
Start/End Time of Wedding Reception: 






__________
Expected Number of Guests:

    Expected guest arrival time at reception: 



Is the event Outdoors?_________  If so, will there be shelter for DJ equipment?




Wedding Coordinator:__________________________    Photographer_____________________
Videographer:________________________________

SCHEDULE OF EVENTS

1. Pre-Arrival/ Cocktail Hour:


Type of music to be played as guests arrive or for cocktail hour? 





Any special announcements or instructions? 









2. Grand Entrance/Introduction of the Bridal Party:

· Any particular song for the Bridal Party introduction? 






· Any particular song for Bride/Groom introduction? 






3. Cake Cutting:

· Song Title and Artist:_____________________________________________________
 (Examples: "Sugar" by Maroon 5, “Sugar Sugar” by the Archies, “How Sweet It Is” by James Taylor, or “Love and Marriage” by Frank Sinatra)
4. Toasts:

· Will there be champagne?      Yes      No

· Who will perform toasts? (please circle all that apply)    Best Man          
Maid/Matron of Honor     Others (please identify. suggested to have the funniest personality last):





__________________________
_____________________________________________________________________
5. Blessing of the Food:

· Name of Person giving blessing and their table number












____
6. Dinner:

· Type of Dinner Music:___________________________________________________

· What time is dinner scheduled for (if applicable): __________________

· Type of Dinner Service (Please circle one): 

                   Buffet                    Sit-down (served to guests at table)
· Head table type (please circle one):
Entire Bridal Party           Bride/Groom Only

· Seating (if entire Bridal Party is at head table; please circle one) 

All men one side and women on the other          alternating man, woman; man, woman

· If Buffet, will your DJ call tables?   Yes   No   (if “Yes”, numbered tables are extremely helpful) 
7. Centerpieces:

· Will table centerpieces be given away?   Yes       No

· If “Yes”, how and when? 










8. Special Announcements:

· Birthdays or Anniversaries:





































     
9. Mother/Son Dance:
· Mother's Name_______________________________ her table number____________

· Song Title and Artist:_____________________________________________________

· Fade song early?   Yes   No

10. Father/Daughter Dance: 

· Father's Name_______________________________ his table number_____________

· Song Title and Artist: 










· Fade song early?   Yes   No
11. Bride and Groom’s First Dance:

· Song Title and Artist: 










12. Other Special Dances:
· Bridal Party Dance(s):____________________________________________________

· Name/Type of Special Dance(s): 









· Song Title and Artist: 










13. Bouquet Toss/Garter Removal/Garter Toss:

· Bouquet Toss song 






_____________________
· Garter Removal song






_____________________
· Garter Toss song 





__________________________
14. Dancing:

· Is it OK to take requests? (please circle one)    Yes       No

· Any special instructions regarding guest requests? 





















· How many slow dance sets would you like throughout the dancing portion?________________
· Participation Dances: Please put a check mark next to the ones you want to do. These dances get your guests involved so they have a good time.   


_____Macarena           _____ Limbo
       _____Boot Scoot              _____Electric Slide     
_____YMCA                 _____”Conga Line” Song (Conga, Ride The Train, Locomotion, etc)


KIDS DANCES: 
    
__Chicken Dance       _____Hokey Pokey     
Song Requests: If you like, please provide any special requests that you have for songs during the “party” portion of the reception._______________________________________________________
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________ Please provide any songs that you DO NOT want us to play.________________________________

________________________________________________________________________________________________________________________________________________________________

Bridal Party
(When listed, please put either all the women first or all the men first, to keep a pattern)

Grandparents Of Bride:_________________________________________________________

Grandparents Of Groom:___________________________________________________


Parents Of Bride: ______________________________________________________________

Parents Of Bride: ______________________________________________________________


Parents Of Groom: ____________________________________________________________


Parents Of Groom: ____________________________________________________________


Bridesmaid And Groomsman: __________________________________________________



Bridesmaid And Groomsman: __________________________________________________



Bridesmaid And Groomsman: __________________________________________________



Bridesmaid And Groomsman: __________________________________________________



Bridesmaid And Groomsman: __________________________________________________



Bridesmaid And Groomsman: __________________________________________________



Bridesmaid And Groomsman: __________________________________________________


Bridesmaid And Groomsman: __________________________________________________



Maid Or Matron (Circle One) Of Honor And Best Man: _____________________
   _



(Maid – Single, Matron – Married)

Flower Girl And Ring Bearer: _______________________________________________



Bride and Groom:  Mr. & Mrs. 

       



             





N 
